SELF-CHECK
1. What are bullets used for in Word?______________________________________________    
___________________________________________________________________________
2. Give three examples of styles that you can use to format a document.__________________     
___________________________________________________________________________
3. Differentiate a footnote from an endnote._________________________________________
___________________________________________________________________________
      
4. Why is it important to properly attribute and cite the sources of information used in writing   a report or term paper?_________________________________________________________
___________________________________________________________________________
5. [bookmark: _GoBack]What is a superscript?_________________________________________________________
___________________________________________________________________________


